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Courtesy Application Form template 
for the first call for modular projects 

Please note that the Application Form has to be filled in and submitted via the on-line monitoring tool of the Interreg MED Programme, SYNERGIE CTE, according to the application procedure described in sections 3.1.1 and 3.2 of the Programme Manual. 

This offline template is for information purposes only.
The official version will be the one included in SYNERGIE CTE.
V.1.1 Version adapted to SYNERGIE CTE.

	Binding document which describes the project (objectives, results, outputs, partnership) and gives detailed information on the work plan and financial figures. The application form has to be submitted during the selection process and is assessed by the programme bodies, in order to select the projects to be funded by the programme. Once the project is approved, the application form becomes the reference document for the whole implementation of the project until its closure. The content of it may change to a certain extent based on conditions stablished by the programme for the selection and/or during its implementation, according to the programme's project modifications rules and procedures.

The main objectives of this document are:

· for projects to present their project proposal,

· for project selection to determine project’s relevance for the programme,

· for communication purposes to present the project to a wider public and programme stakeholders,

· to have a baseline for monitoring of project progress.
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PART A – Project summary
A.1 Project identification
 
	Project acronym
	[Max 12 characters]

	Project title in English
	[Max 250 characters]

	Project title in French
	[Max 250 characters]

	Name of the lead partner organisation 
	Automatically filled in from part B

	Duration of the project
	Starting date
	DD.MM.YYYY
	Nr of months

	
	Ending date
	DD.MM.YYYY
	Automatically calculated

	Programme priority axis

	Automatically filled

	Programme specific objective

	Automatically filled

	Type of project (module)

	Automatically filled 

	Call for projects 
	Automatically filled

	On line monitoring tool id
	Automatically filled

	Internal ref number
	To be included by the Programme after the submission of the application form.


A.2 Short description
  
	Please give a short overview of the project (in the style of a press release).

Writing the project summary as a press release means making a short description of the project, using journalistic language styles. The ideal length of a press release is about 250 to 300 words.

The content must be an overview of the project, starting by a simple phrase about what is new/original on the project, and then describing:

·  the transnational challenge you are jointly tackling in your project;

·  the overall objective of the project and the expected change your project will make to the current situation;

·  the main outputs you will produce and who will benefit from them (the end users);

·  the approach you plan to take and why is a transnational approach needed.

Make sure you have written the crucial words in this short description.

	In French language [Max 1500 characters]

	In English language [Max 1500 characters]


A.3 Project budget summary (automatically generated)

	PROGRAMME CO-FINANCING
	CONTRIBUTION
	TOTAL ELIGIBLE BUDGET

	Co-financing source (fund)
	Amount
	Co-financing rate (%)
	Public contribution
	Private contribution
	Total contribution
	

	
	
	
	Automatic public contribution
	Other public contribution
	Total public contribution
	
	
	

	ERDF
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in

	IPA
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in

	Total
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in


A.4 Project partners overview (automatically generated)

	Partner number
	Project partner name
	Abbreviation of organisation in original language
	Country /Region
	Eligibility zone
	Fund


	Partner total eligible budget
	Responsibilities
	Partner status (active/not active) – Associated partner

	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in

	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in

	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in

	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in

	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in
	Automatically filled in


A.5 Project statistic information 

	
	Type of synergies

	KEEP key words
 
	(drop-down value list) KEEP key words list – Multiple selection possible

	Kind of innovation

	(drop-down value list) – Multiple selection possible

	Types of areas

	(drop-down value list) – Multiple selection possible


PART B – Project partners
B.1 Project partners

Description
	Partner number
	Partner profile in the project
	Partner status in the project

	Automatic (Lead Partner = 1)
	Drop-down list -  Lead partner, Project partner (Project partner by default) 
	Drop-down list - Active / not active
 (Active by default)


	Partner unique ID 
	Automatic (ASP number)

	Name of partner in original language
	[Max 150 characters]

	Name of partner in English
	If existing, using the official translation [Max 150 characters]

	Name of partner in French
	If existing, using the official translation [Max 150 characters]

	Abbreviation of partner in original language
	[Max 20 characters]

	Main address
	Street, postcode, town, homepage


	Department /unit / division in charge of activities implementation in original language/English/French
	[Max 200 characters]

	Address of the department etc (if different than the Main Address)
	Street, postcode, town


	Sub – region (NUTS3)
	Drop-down list - name of the region where the partner is located  

	Region (NUTS2)
	Drop-down list - name of the NUTS2 where the partner is located 

	Country (NUTS 0)
	Drop-down list - name of the country where the partner is located 

	Eligibility Zone
	Drop-down list


	Legal status
	Drop-down list - public
 /private 

	If the partner is public
	Drop-down list - public / public equivalent

	Type of partner
	Drop-down list -  Type of partner and target group classification

	Type of national identifying number (Administrative code)
	Drop-down list based on location of the partner (country). 



	National identifying number (Administrative code)
	[Characters]  

	Is your organisation entitled to recover VAT based on national legislation for the activities implemented in the project?
	Drop-down list -  No/yes/partly 
	If partly explain how [Max 500 characters]

	Partner structure annual total budget (in €)

	Drop-down list with intervals
.

	Budget dedicated to EU programmes by the partner structure (in €)
	[EUR]

	Total staff of the partner structure (full time equivalent)

	Drop-down list with intervals
.

	Staff dedicated to EU programmes (full time equivalent)
	Number of persons [number]


In the case of partners from outside the programme area: 

	Which is the added value of the inclusion of this partner from outside of the programme area in the partnership?
	[Max 1000 characters]

	Please confirm that the partner is aware about the requirements of the First Level Control in its country of origin and the feasibility of their application for the MED area.
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


Finance

	Co-financing source
	ERDF, IPA - Drop-down list based on location of the partner (country)


	
	Amount
	
	

	Programme co-financing
	automatically calculated

(partner total eligible budget x co-financing rate) 
	Co-financing rate

	
	
	% (maximum rate by default)

	Partner contribution
	automatically calculated 

(partner total eligible budget - programme co-financing)

	PARTNER TOTAL ELIGIBLE BUDGET

	automatically filled in from “working plan” financial tables (C.5)


Origin of partner contribution 
	Is the partner using own contribution?  
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Partially


If not or partially, fulfil the following table: 

	Name of organisation/ source of contribution
	Legal status
(dropdown)
	% of total partner contribution
	Amount

	name of partner organisation automatically filled in
	Automatically filled in : legal status of the partner organisation
	automatically calculated
	 [EUR]

	external source 1 (automatic public contribution)
	Automatically filled in : automatic public (= counts as 'public' in the sub-total)
	automatically calculated
	[EUR]

	external source 2 (other contribution) [Max 100 characters]
	Drop down list: public; private

	automatically calculated
	[EUR]

	external source n (other contribution) [Max 100 characters]
	Drop down list: public; automatic public; private
	automatically calculated
	[EUR]

	sub-total public contribution
	automatically calculated
	automatically calculated

	sub-total private contribution
	automatically calculated
	automatically calculated

	Total
	100%
	automatically calculated


Net revenues

	Does this partner foresee any net revenues in the framework of the project?
	Drop-down list – Yes/No 


If yes, description of net revenues and the total amount should be provided. 

	Description
	Total amount

	[Max 250 characters]
	[EUR]


Contacts

	Legal representative
	Contact details – name, e-mail address, telephone, job title


	Contact person
	Contact details – name, e-mail address, telephone*, job title



Former experience
	Is the partner going to participate in another proposal submitted in the present call for proposals?

	Drop-down list - No/yes 
	Name (acronym) of the proposals [Max 500 characters]

	Which are the organisation’s thematic competences and experiences relevant for the project?
	Drop-down list
 (only one choice possible)
	[Max 1000 characters]

	Role of the partner in the project 
	Drop-down list
 - (only one choice possible)

	What is the benefit for the organisation from participating in the project?
	[Max 1000 characters]

	Did the partner already participate in a MED Programme project (programming period 2007-2013)?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If yes, precise the projects acronym: 
	[Max 100 characters]

	When relevant, describe the organisation’s experience in participating in and/or managing EU co-financed projects (only programming period 2007-2013) or other international projects. 
	[Max 750 characters]


B.2 Associated partners

	Associated partner number 
	Automatic 

	Project partner to which this partner is associated
	Drop-down list - all project partners (name + number)

	Name of organisation in original language
	[Max 150 characters]

	Name of organisation in English/French
	Preferably using the official translation 

	Address 
	Street, postcode, town


	Sub – region (NUTS3)
	Drop-down list - name of the NUTS3 where the partner is located 

	Region (NUTS2)
	Drop-down list - name of the NUTS2 where the partner is located  

	Country (NUTS)
	Drop-down list
 - name of the country where the partner is located 

	Eligibility Zone 
	Drop-down list


	Legal status
	Drop-down list - public
/private 

	Type of partner
	Drop-down list – Type of partner and target group classification

	Type of national identifying number (Administrative code)
	Drop-down list based on location of the partner (country). 



	National identifying number (Administrative code)
	[Characters]  

	Legal representative   
	Contact details – name, e-mail address, telephone, job title 


	Contact person  
	Contact details - name, e-mail address, telephone, job title 



Associated Partner’s role and interest in the project
	
	[Max 1000 characters]


PART C – Project description

C.1 Project relevance
	C.1.1 What are the common territorial challenges that will be tackled by the project? Are they coherent with the programme specific objective selected and the relevant Terms of Reference of the call?
Please specify accurately the relevance of your project for the programme area in terms of common challenges and/or joint assets addressed, as well as the coherence of your project whit the priority axis and specific objective that is related to.

When describing the common territorial challenge tackled, please reflect the initial situation (i.e. before project implementation) and clearly describe why the project is considered as necessary for the involved regions/countries.

	[Max 2000 characters]


	C.1.2 What is the project’s approach in addressing these common territorial challenges and/or joint assets and what is new/specific about the approach the project takes?

Please describe new solutions that will be developed during the project and/or existing solutions that will be adopted and implemented during the project lifetime and in what way the approach goes beyond existing practice in the sector/programme area/participating countries.

	[Max 2000 characters]


	C.1.3 Why is transnational cooperation needed to achieve the project’s objectives and result?
Please explain why the project's objectives cannot be efficiently reached acting only on a national/regional/local level and that, in consequence, a transnational approach is needed; and describe the benefits/added value the project partners and identified target groups gain through the transnational cooperation.

	[Max 2000 characters]


	C.1.4 Please confirm which cooperation criteria apply to your project.

The justification of the selection will have to be included in the working plan of the project. Please remember that at least 3 of the following criteria must be taken into consideration in the project proposal. 

	Cooperation criteria


	Joint Development 
	 FORMCHECKBOX 


	Joint Implementation 
	 FORMCHECKBOX 


	Joint Staffing
	 FORMCHECKBOX 


	Joint Financing
	 FORMCHECKBOX 



	C.1.5 Why the type of project (module) selected is appropriate in order to achieve the objectives of the project? 

Please describe the relevance of type of project chosen regarding the objectives and the partnership of the project.

	[Max 2000 characters]


C.2 Project focus

C.2.1 Project objectives, expected results and main outputs
Please define the intervention logic of your project. 
	Programme priority specific objective
	Programme result

	Select one programme priority specific objective your project will contribute to.
	Select one programme result indicator your project will contribute to.

	Drop-down list of programme objectives corresponding to the selected programme priority

	Drop-down list of programme result indicators corresponding to the selected programme priority specific objective

	
	

	Project overall objective
	Project results

	What is the overall objective of the project and how does it link to the programme’s objective?

Specify one project main objective and describe its contribution to the programme priority specific objective chosen.
	What are the project results and how do they link to the programme result indicator chosen?

Specify one or more project result and describe their contribution to the programme result indicator chosen.

	Insert project overall objective
[Max 1500 characters]
	Title of project results
	Please provide a short explanation on the defined project results and their contribution to the programme result indicator chosen.

	
	1. [Max 150 characters]
	[Max 1500 characters]

	
	2. [Max 150 characters]
	[Max 1500 characters]

	
	n. [Max 150 characters]
	[Max 1500 characters]

	
	
	


	Project specific objectives

	Which are the specific objectives of the project?
Define max. 3 project specific objectives.

	Title of specific objective
	Please provide a short explanation on the defined specific objectives and their link with the project main outputs.

	1. [Max 200 characters]
	[Max 750 characters]

	2. [Max 200 characters]
	[Max 750 characters]

	3. [Max 200 characters]
	[Max 750 characters]


	Overview table on project outputs as defined in the work plan (automatically filled in from work plan – C.5)

	Programme output indicators
	Programme output indicator targets
	Project main output quantification (target)
	Project main output number
	Project main output 
(title)

	Programme output indicator 1

(automatically inserted for the selected Programme SO)
	Automatically calculated from the provided quantification
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	Programme output indicator 2

(automatically inserted for the selected Programme SO)
	Automatically calculated the provided quantification
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	Programme output indicator 3

(automatically inserted for the selected Programme SO)
	Automatically calculated from the provided quantification
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	Programme output indicator 4

(automatically inserted for the selected Programme SO)
	Automatically calculated from the provided quantification
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP

	
	
	Automatically inserted from WP
	Automatically inserted from WP
	Automatically inserted from WP


C.2.2 Target groups 
	Target groups 

(automatically inserted from work plan – C.5)


	Please further specify the target groups (eg. bilingual elementary schools, environmental experts, etc.).
	Target value

Please indicate the size of the target group you will reach.


	Target group type 1
	[Max 250 characters]
	[number] + measurement unit

	Target group type 2
	[Max 250 characters]
	[number] + measurement unit

	Target group type n
	[Max 250 characters]
	[number] + measurement unit


C.3 Project context
	C.3.1.a How does the project contribute to wider strategies and policies?

Please precise and describe the project’s contribution to relevant strategies and policies (local, regional, national or "macro regional" and maritime); in particular, those concerning the project or programme area.

	[Max 2000 characters]

	C.3.1.b If applicable, indicate if the project contributes to the following strategies and describe in what way.

	EU Strategy for the Adriatic-Ionian Region (EUSAIR)
	 FORMCHECKBOX 

	[Max 500 characters]

	Alpine Space Strategy
	 FORMCHECKBOX 

	[Max 500 characters]


	C.3.2.a What are the synergies with past or current EU and other projects or initiatives the project makes use of?
Please explain how the synergies with European projects or initiatives, past or present, will be implemented in order to reuse existing outputs and deliverables in the framework of the project. The link with initiatives promoted by international or multilateral organizations are equally admissible.

In the case of capitalisation projects (M3), please detail as well the process accomplished to identify the concrete and limited set of outputs/products/experiences delivered by other projects or initiatives in the theme of the project and that will be specified in section C.3.2.b. 

	[Max 2000 characters]


	C.3.2.b List of synergies. 

Please identify a number of outcomes or deliverables from previous or similar projects, initiatives or experiences that will be used as a starting point for the development of the main outputs and deliverables of your project: Library of MED Programme 2007-2013, H2020, COSME, CIP, Life, European Territorial Cooperation (ETC) or neighbourhood initiative (ENI CBC MED).

In the case of capitalisation projects (M3), this list must be as much exhaustive as possible.

	Programme and period
	Project (Acronym)
	Deliverable
	Description – Linkage with the expected new project deliverables/outputs

	[Max 20 characters]
	[Max 20 characters]
	[Max 100 characters]
	[Max 500 characters]

	[Max 20 characters]
	[Max 20 characters]
	[Max 100 characters]
	[Max 500 characters]


	C.3.3 How does the project build on available knowledge? 
Please describe the experiences/lessons learned the project draws on, and other available knowledge the project capitalises on, including aspects between challenges faced in these experiences and how the project will fulfil identified gaps.

Related experiences/lessons learned should indicate specific thematic inputs to the project as well as their relevance. Current policy and thematic tendencies as well as updated regulation elements (local, regional, national and European) should be also taken into account. 

In the case of testing (M2) and testing and capitalisation (M2+M3) projects, a short state of the art of existing knowledge should also be included.

	[Max 2000 characters]


C.4 Horizontal principles and evaluation
	C.4.1 Please indicate which type of contribution to horizontal principles applies to the project, and justify the choice.
Please identify active measures to contribute to the horizontal principles. These measures concern the project activities on the ground but also the management of the partnership. E.g.: use available solutions to reduce the carbon footprint associated to meetings, travel and accommodation; develop green events (reducing the consumption of material, opting for recyclable products, favor short supply chain, etc.), promote the inclusion of minorities, use of neutral language in the project commu­nication, etc. 

	Horizontal principles
	Type of contribution
	Description of the effect

	Sustainable development
	Drop-down list - neutral, positive effects, negative effects
	[Max 750 characters]

	Equal opportunities and non-discrimination
	Drop-down list - neutral, positive effects, negative effects
	[Max 750 characters]

	Equality between men and women
	Drop-down list - neutral, positive effects, negative effects
	[Max 750 characters]


	C.4.2 Please indicate which type of evaluation is foreseen and justify the choice.
Please indicate whether you have foreseen a system of evaluation and qualitative monitoring, and if so, explain key aspects - describe the process of evaluation (methodology, human and financial resources, schedule) - and how results will be taken into consideration in order to improve the project implementation and/or impact.

Note that a support system has been designed by the Programme to help project leaders and partners to effectively implement their activities and to chain under good conditions the modules provided by the project. Multi-module projects are required to recruit an "external expert" for this purpose.

	Does the project foresee an evaluation?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Type of evaluation 
	Drop-down list - internal, external, mixed

	Timeframe
	Drop-down list - mid-term, on-going, final 

	Please, describe the process of evaluation (methodology, human and financial resources, schedule) and how results will be taken into consideration in order to improve the project implementation and/or impact.

	[Max 1000 characters]


C.5 Work plan per work packages
	Type of WP
	Project preparation
	Optional

	WP Nr
	WP title
	WP budget

	0
	Project preparation
	Automatically filled 


	Partners’ involvement

	Involved partners
	Automatically filled in

	Description: Summary description of activities carried out and contribution of each partner.

	[Max 2000 characters]


	Activity 0.1 (A 0.1)
	Activity title in E/F
 [Max 100 characters]
	Starting date
(DD.MM.YYYY)
	Ending date
(DD.MM.YYYY)

	
	Type of activity (Drop-down list)


	
	Activity description [Max 750 characters]


	D 0.1.1
	Deliverable title in E/F
[Max 100 characters]
	Type of deliverable (Drop-down list)
	Deliverable description

NA
	Target value
[number] + measurement unit
	Date of delivery (DD.MM.YYYY)
	Indicative budget [EUR]


	Type of WP
	Project management
	Compulsory 

	WP Nr
	WP title
	WP start date
	WP ending date
	WP budget

	1
	Project management
	Automatic from activities
	Automatic from activities
	Automatically filled 

	Partners’ involvement

	WP responsible partner
	Automatically filled in – Lead Partner

	Involved partners
	Automatically filled in

	Description: Describe how the management on the strategic and operational level will be carried out in the project, specifically:

· structure, responsibilities and procedures for the day-to-day management and co-ordination;
· internal organisation within the partnership and decision making system;
· role of each member of the partnership (LP and partners); 
· communication within the partnership and tools to be used for a sound management of the project;
· reporting and evaluation procedures;
· risk and quality management; 
· relationship with the MA/JS.

	[Max 2000 characters]


	Please describe activities and deliverables within the work package.

	Activity 1.1
(A 1.1)
	Activity title in E/F
 [Max 100 characters]
	Starting date
(DD.MM.YYYY)
	Ending date
(DD.MM.YYYY)

	
	Type of activity (Drop-down list)

	
	Activity description [Max 750 characters]


	D 1.1.1
	Deliverable title in E/F 

[Max 100 characters]
	Type of deliverable (Drop-down list)
	Deliverable description

[Max 250 characters]
	Target value
[number] + measurement unit
	Date of delivery (DD.MM.YYYY)
	Indicative budget [EUR]


	Type of WP
	Communication 
	Compulsory


	WP Nr
	WP title
	WP starting date
	WP ending date
	WP budget

	2
	Project Communication 
	Automatic from activities
	Automatic from activities
	Automatically filled 

	Partners’ involvement

	WP responsible partner
	Automatically filled in – Responsible partner of the activity “Setting up common methodologies for actions”

	Involved partners
	Automatically filled in

	Description: Please describe your communication approach. Name channels, tactics and tools that you will use to address your identified target groups taking into consideration minimum requirements and activities as outlined in the guidelines. 

Based on a complete knowledge of the end users or targets, projects must describe their communication approach general concept to reach them. 

The table below will help you to derive objectives, tactics, type of activities and activities from the very project objectives. Please relate to your multipliers and target groups and the role they will play.


	[Max 2000 characters]


	Explanation: Please explain how you will coordinate and communicate internally, how to centralise and divide information and involve partners.

Describe how the project will address the communication coordination issues with the Programme and the Horizontal projects, internally, among partners. It is most important to specify the partners roles regarding tasks:

-
 As regards communication with the Programme and project external target groups (e.g. how to collect information and ‘stories’ from partners, how to involve partners within activities);

-
 As regards communication on the Programme communication platform, within the Programme community of projects and with/via the horizontal projects (roles and implication of partners);  

- As regards internal communication: how to guarantee that partners are updated on all ongoing project’s (communication) activities? How to guarantee that project partners learn from others experiences in communication activities carried out (e.g. share best practises on past local events)? How to guarantee that all partners speak with one voice and provide updated information about the whole project? 


	[Max 2500 characters]


	Project specific objectives


	Communication objectives  

What can communications do to reach a specific project objective?

	Approach/Tactics 

How do you plan to reach your target groups?

	Specific objective 1

(Pre-filled from C.2.1 - Title of specific objective)
	Possibility to fill in 0 - 2 communication objectives per project objective
[Max 750 characters]
	[Max 750 characters]

	Specific objective 2

(Pre-filled from C.2.1 - Title of specific objective)
	Possibility to fill in 0 - 2 communication objectives per project objective
[Max 750 characters]
	[Max 750 characters]

	Specific objective 3

(Pre-filled from C.2.1 - Title of specific objective)
	Possibility to fill in 0 - 2 communication  objectives per project objective
[Max 750 characters]
	[Max 750 characters]

	Please describe activities and deliverables within the work package.

	Activity 2.1 (A 2.1)
	Activity title in E/F [Max 100 characters]
	Starting date
(DD.MM.YYYY)
	Ending date
(DD.MM.YYYY)

	
	Type of activity (Drop-down list)
	Target group (to feed general table in C.2.2) (Drop-Down list)


	
	Activity description [Max 750 characters]


	D 2.1.1
	Deliverable title in E/F
[Max 100 characters]
	Type of deliverable (Drop-down list)
	Deliverable description

[Max 250 characters]
	Target value
[number] + measurement unit
	Date of delivery (DD.MM.YYYY)
	Indicative budget [EUR]


	Type of WP
	Studying 
	M1

	
	Transferring 
	M2

	
	Testing 
	M3


	WP Nr
	WP title
	WP starting date
	WP ending date
	WP budget

	3
	Studying 
	Automatic from activities
	Automatic from activities
	Automatically filled

	5
	Transferring 
	
	
	

	6
	Testing 
	
	
	

	Partners’ involvement

	WP responsible partner
	Automatically filled in – Responsible partner of the activity “Coordinating the WP”

	Involved partners
	Automatically filled in

	Description and objective: Summary description and objective of the work package including explanation of how will partners be involved (who will do what).

Please describe precisely the objective of the WP, explaining contents and methodology to be implemented, as well as how partners will be involved in its development, highlighting their roles and interactions within the other content-related WP.

	[Max 2000 characters]


	Project main outputs: Please describe project main outputs that will be delivered based on the activities carried out in this work package. For each project main output a programme output indicator should be chosen. Please note that they need to have an identic measurement unit than the programme output indicator they will contribute to.

	Project main output
	Describe your project main output and it’s contribution to project specific objectives 
	Quantify your contribution 
The measurement unit used will be the same that the related programme output indicator selected. 
	Delivery date
	Choose a programme output indicator to which the project main output will contribute

	Output n.1 

(automatic numbering)
	Main output n.1 [Max 100 characters]
	[Max 500 characters]
	[number] 
	DD.MM.YYYY
	Drop-down list

	Output n.2

(automatic numbering) 
	Main output n.2 [Max 100 characters]
	[Max 500 characters]
	[number] 
	DD.MM.YYYY
	Drop-down list

	Output n (automatic numbering)
	Main output n [Max 100 characters]
	[Max 500 characters]
	[number] 
	DD.MM.YYYY
	Drop-down list

	Target groups involvement

	Who will use the main outputs delivered in this work package? How will you involve target groups (and other stakeholders) in the development of the project main outputs?
Please make reference to the list of target groups, and especially to those identified as target groups for the activities of the WP.
	[Max 1000 characters]

	Durability and transferability of main outputs delivered in this work package

	How will the project main outputs be further used once the project has been finalised? 
Please describe concrete measures (including eg institutional structures, financial sources etc) taken during and after project implementation to ensure the durability of the project main outputs.

If relevant, please explain who will be responsible and/or the owner of the output, especially in the case of small scale investments. 
	[Max 500 characters]

	How will the project ensure that outputs of this work package are applicable and replicable by other organisations/regions/countries outside of the current partnership?

Please describe to what extent it will be possible to transfer the outputs to other organisations/regions/countries outside of the current partnership.
	[Max 500 characters]

	Please describe activities and deliverables within the work package.

	Activity 3.1 

(A 3.1)
	Activity title in E/F [Max 100 characters]
	Starting date
(DD.MM.YYYY)
	Ending date
(DD.MM.YYYY)

	
	Type of activity (Drop-down list)
	Target group (to feed general table in C.2.2) (Drop-down list)

	
	Responsible partner 
	Drop-down list - all project partners 

	
	Participating partners 
	Drop-down list - all project partners 
	Drop-down list -  Type of involvement of each partner (high, medium, low involvement)

	
	Location of the activity
	Drop-down list – Nuts 3 (multiple selection possible) and/or free comment

	
	Activity description [Max 750 characters]


	D 3.1.1
	Deliverable title in E/F [Max 100 characters]
	Type of deliverable (Drop-down list)
	Deliverable description

[Max 250 characters]
	Target value [number] 
	Date of delivery (DD.MM.YYYY)
	Indicative budget [EUR]


	Type of WP
	Testing
	M2


	WP Nr
	WP title
	WP starting date
	WP ending date
	WP budget

	4
	Testing
	Automatic from activities
	Automatic from activities
	Automatically filled

	Partners’ involvement

	WP responsible partner
	Automatically filled in – Responsible partner of the activity “Coordinating the WP”

	Involved partners
	Automatically filled in

	Description and objective: Summary description and objective of the work package including explanation of how will partners be involved (who will do what) and the selection of the field of intervention.

	[Max 2000 characters]


	Justification:
Describe the clear transnational relevance of the pilot activities’ implementation. Describe who is benefiting (e.g. partners, regions, end-users etc.) from these pilot activities and in what way. 

Clarify if the if the same pilot activity will be replicated by different partners or if each partner will implement a different pilot activity of the same scheme. 

Please clarify which problem it tackles, which findings you expect from it, how it can be replicated and how the experience coming from it will be used for the benefit of the programme area. 

In the case of small scale investment, explain the need for small scale investment to achieve pilot activities objectives and results. Please do not forget to identify those costs in you budget and to justify them in section C.8.

	[Max 2500 characters]


	Time frame of the pilot activity implementation:
Please specify the number of months foreseen for the execution of the pilot activities. Make the difference between preparation, implementation, evaluation and closure. 

	[Max 1500 characters]


	Project main outputs: Please describe project main outputs that will be delivered based on the activities carried out in this work package. For each project main output a programme output indicator should be chosen. Please note that they need to have an identic measurement unit identic measurement unit than the programme output indicator they will contribute to.

	Project main output
	Describe your project main output and its contribution to project specific objectives 
	Quantify your contribution 
The measurement unit used will be the same that the related programme output indicator choose.
	Delivery date
	Choose a programme output indicator to which the project main output will contribute

	Output n.1 

(automatic numbering)
	Main output 1 [Max 100 characters]
	[Max 500 characters]
	[number] 
	DD.MM.YYYY
	Drop-down list

	Output n.2

(automatic numbering) 
	Main output 2 [Max 100 characters]
	[Max 500 characters]
	[number] 
	DD.MM.YYYY
	Drop-down list

	Output n (automatic numbering)
	Main output n [Max 100 characters]
	[Max 500 characters]
	[number] 
	DD.MM.YYYY
	Drop-down list

	Target groups involvement

	Who will use the main outputs delivered in this work package? How will you involve target groups (and other stakeholders) in the development of the project main outputs?
Please make reference to the list of target groups, and especially to those identified as target groups for the activities of the WP.
	[Max 1000 characters]

	Durability and transferability of main outputs delivered in this work package

	How will the project main outputs be further used once the project has been finalised? 
Please describe concrete measures (including eg institutional structures, financial sources etc) taken during and after project implementation to ensure the durability of the project main outputs.

If relevant, please explain who will be responsible and/or the owner of the output, especially in the case of small scale investments. 
	[Max 500 characters]

	How will the project ensure that outputs of this work package are applicable and replicable by other organisations/regions/countries outside of the current partnership?

Please describe to what extent it will be possible to transfer the outputs to other organisations/regions/countries outside of the current partnership.
	[Max 500 characters]

	Please describe common activities and deliverables within the pilot projects work package.

	Activity n.1 (A n.1)
	Activity title in E/F [Max 100 characters]
	Starting date
(DD.MM.YYYY)
	Ending date
(DD.MM.YYYY)

	
	Type of activity (drop-down list)
	Target group (to feed general table in C.2.2) (drop-down list)

	
	Responsible partner
	Drop-down list - all project partners

	
	Participating partners 
	Drop-down list - all project partners 
	Drop-down list -  Type of involvement of each partner (high, medium, low involvement)

	
	Location of the activity
	Drop-down list – Nuts 3 (multiple selection possible) and/or free comment

	
	Activity description [Max 750 characters]


	D n.1.1
	Deliverable title in E/F [Max 100 characters]
	Type of deliverable (Drop-down list)
	Deliverable description

[Max 250 characters]
	Target value [number] 
	Date of delivery (DD.MM.YYYY)
	Indicative budget [EUR]

	Please describe each pilot activity.

	Pilot n.1
	Pilot activity title in E/F [Max 100 characters]
	Starting date
(DD.MM.YYYY)
	Ending date
(DD.MM.YYYY)

	
	Type of pilot activity (drop-down list)
	Target group (drop-down list)

	
	Location of the pilot activity
	Drop-down list – Nuts 3 (multiple selection possible) and/or free comment

	
	Responsible partner
	Drop-down list - all project partners

	
	Participating partners 
	Drop-down list - all project partners 
	Drop-down list -  Type of involvement of each partner (high, medium, low involvement)

	
	Pilot activity description 
[Max 750 characters]


	
	Are economic operators going to be involved in the pilot activities? 
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	
	If this is the case, detail the type of economic operators involved and describe the method of selection.

[Max 1000 characters]

	D n.1.1
	Deliverable title in E/F [Max 100 characters]
	Type of deliverable (Drop-down list)
	Deliverable description

[Max 250 characters]
	Target value [number] 
	Date of delivery (DD.MM.YYYY)
	Indicative budget [EUR]


C.6 Activities outside the programme area

	If applicable, please list the relevant activities and describe how they will benefit the programme area.

	WP / Activity
	Partner involved
	Country and region of the outside the programme area
	What is the added value of activities to be carried out outside the programme area?
	Budget (total) - indicative

	Automatically filled in
	Automatically filled in
	Automatically filled in
	[Max 500 characters]
	[EUR]

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total budget of activities to be carried out outside the programme area (indicative)
	EUR [Addition]

	
	
	
	ERDF (indicative)
	EUR

	
	
	
	% of total ERDF (indicative)
	Limited to 20% of the ERDF budget of the project


Note: Only ERDF partners are concerned. Activities not included in this table would require a prior approval from the JS. All projects are invited to foresee some budget for travels outside of the MED area in order to participate in external events. 

C.7 Indicative time plan
 (automatically generated)
	Work packages and activities
	Trimester
	Trimester 2
	Trimester 3
	Trimester 4
	Trimester 5
	Trimester 6

	WP 1 title
	
	
	
	
	
	

	A 1.1 title
	
	
	
	
	
	

	A 1.2 title
	
	D.1.2.1

	
	
	
	

	A 1.3 title
	
	
	
	
	
	

	A 1.4 title
	
	
	
	D.1.4.1
	
	

	A 1.5 title
	
	
	
	
	
	O.1.1


	WP 2 title
	
	
	
	
	
	

	Etc
	
	
	
	
	
	


Indicative time plan – modules

	
	Starting date
	Ending date

	Module 1
	Automatically filled in based on dates of WP
	Automatically filled in based on dates of WP

	Module 2
	Automatically filled in based on dates of WP
	Automatically filled in based on dates of WP

	Module 3
	Automatically filled in based on dates of WP
	Automatically filled in based on dates of WP


 C.8 External expertise and services, Equipment

C.8.1 Description of external expertise and services

	External expertise and services description
	WP / Activity
	Contracting partner
	Foreseen budget

	Please list the planned contracts with external experts and service providers, and describe their links to the project activities. 
Small value contracts (below 20.000 EUR) for the same type of service can be grouped and described under one line.


	Automatically filled in 
	Automatically filled in 
	Automatically filled in based on the budget entered in the work plan. 

	
	
	
	

	
	
	
	


C.8.2 Description of equipment (general use and technical equipment)

	Equipment description
	WP / Activity
	Contracting partner
	Foreseen budget

	Please list and justify the use of equipment in the project.


	Automatically filled in 
	Automatically filled in 
	Automatically filled in based on the budget entered in the work plan. 

	
	
	
	

	
	
	
	


C.8.3 Description of small scale investment
	Small scale investment description
	WP / Activity
	Contracting partner
	Foreseen budget

	Please list and justify the small scale investment, including location, ownership and future purposes of the investment.


	Automatically filled in 
	Automatically filled in 
	Automatically filled in based on the budget entered in the work plan. 

	
	
	
	

	
	
	
	


Note: Activities not included in this table would require a prior approval from the MA/JS. 
PART D - Project budget 

The budget of the project will be entered through the working plan (section C.5). It will be entered by partner – WP - budget line. Indicative budget of deliverables requested on the working plan will not be linked to the financial tables and will be used only for evaluation purposes. 
The following tables are just automatically generated based on the information included on the working plan section, as well as into some other specific sections. Information regarding national co-financing will be entered in part B: Partnership – Finances.

D.1 Project budget co-financing source (fund) – breakdown per partner (one for ERDF and another for IPA)
D.2 Project budget – overview per partner/ per budget line
D.3 Project budget – overview per partner/ per WP

D.4 Project budget – overview per WP/ per budget line

D.5 Project budget – overview per partner/ per module

D.6 Origin of partner contribution (automatically generated based on Part B)
D.7 Partner budget - overview per WP/ per budget line

D.1 Project budget co-financing source (fund) – breakdown per partner

ERDF

	Partner
	Country/Region
	ERDF
	ERDF co-financing rate (%)
	% of total ERDF
	Public contribution
	Private contribution
	Total contribution
	TOTAL ELIGIBLE BUDGET


	PP1
	 pre-filled from PART B
	automatically

calculated 
	automatically

calculated 
	 automatically

calculated
	automatically

calculated 
	automatically

calculated 
	automatically

calculated
	automatically

calculated

	PP2
	  pre-filled from PART B
	automatically

calculated 
	automatically

calculated 
	 automatically

calculated
	automatically

calculated 
	automatically

calculated 
	automatically

calculated
	automatically

calculated

	sub-total for partners inside (the Union part of) the programme area
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	PPn
	  pre-filled from PART B
	automatically

calculated 
	automatically

calculated 
	 automatically

calculated
	automatically

calculated 
	automatically

calculated 
	automatically

calculated
	automatically

calculated

	PPn
	  pre-filled from PART B
	automatically

calculated 
	automatically

calculated 
	 automatically

calculated
	automatically

calculated 
	automatically

calculated 
	automatically

calculated
	automatically

calculated

	sub-total for partners outside (the Union part of) the programme area
	automatically

calculated
	automatically

calculated
	may be limited

to 20%

	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	Total
	automatically

calculated
	automatically

calculated
	 100%
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated


IPA 
	Partner
	Country/Region
	IPA
	IPA co-financing rate (%)
	% of total IPA
	Public contribution
	Total contribution
	TOTAL ELIGIBLE BUDGET


	PP1
	 pre-filled from PART B
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	PP2
	  pre-filled from PART B
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	Total
	automatically

calculated
	automatically

calculated
	 100%
	automatically

calculated
	automatically

calculated
	automatically

calculated


D.2 Project budget – overview per partner/ per budget line
	Partner
	Preparation costs
	Staff costs
	Office and administra

tion
	Travel and accommoda

tion
	External expertise and services
	Equipment
	TOTAL BUDGET
	(Net

revenue)
	TOTAL ELIGIBLE BUDGET


	PP1
	automatically

calculated
	automatically

calculated
	automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated 
	automatically

calculated

	PP2
	automatically

calculated
	automatically

calculated
	automatically

calculated (flat rate))
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	PPn
	automatically

calculated
	automatically

calculated
	automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	Total
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	% of

Total budget
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated 
	100%
	% of

Total budget

automatically

calculated
	% of

Total budget

automatically

calculated

	ERDF
	automatically

calculated
	automatically

calculated
	may be automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	IPA
	N/A
	automatically

calculated
	may be automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	Total EU funds
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated


D.3 Project budget – overview per partner/ per WP

	Partner
	Preparation (WP0)
	WP1
	WP2
	WP3
	WPx
	TOTAL BUDGET
	(Net revenue)
	TOTAL ELIGIBLE BUDGET


	PP1
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	 automatically

calculated

	PP2
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	 automatically

calculated

	PPn
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	 automatically

calculated

	Total
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	% of Total budget
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated 
	100%
	% of

Total budget

automatically

calculated
	% of

Total budget

automatically

calculated

	ERDF
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	IPA
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	Total EU funds
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated


D.4 Project budget – overview per WP/ per budget line

	WP number
	Preparation costs
	Staff costs
	Office and administra

tion
	Travel and accommoda

tion
	External expertise and services
	Equipment
	TOTAL BUDGET
	(Net

revenue)
	TOTAL ELIGIBLE BUDGET


	WP0
	automatically

calculated
	N/A
	N/A
	N/A
	N/A
	N/A
	automatically

calculated
	N/A
	automatically

calculated

	WP1
	N/A
	automatically

calculated
	automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	N/A
	automatically

calculated

	WP2
	N/A
	automatically

calculated
	automatically

calculated (flat rate))
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	N/A
	automatically

calculated

	WP3
	N/A
	automatically

calculated
	automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	N/A
	automatically

calculated

	WPx
	N/A
	automatically

calculated
	automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	N/A
	automatically

calculated

	Total
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	% of

Total budget
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated 
	100%
	% of

Total budget

automatically

calculated
	% of

Total budget

automatically

calculated

	ERDF
	automatically

calculated
	automatically

calculated
	may be automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	IPA
	N/A
	automatically

calculated
	may be automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	Total EU funds
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated


D.5 Project budget – overview per partner/ per module

	Partner
	Preparation (WP0)
	Module 1
	Module 2
	Module 3
	TOTAL BUDGET
	(Net revenue)
	TOTAL ELIGIBLE BUDGET

	%

TOTAL ELIGIBLE BUDGET

	PP1
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	 automatically

calculated
	 automatically

calculated

	PP2
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	 automatically

calculated
	 automatically

calculated

	PPn
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	 automatically

calculated
	 automatically

calculated

	Total
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	% of Total budget
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated 
	%

automatically

calculated 
	100%
	% of

Total budget

automatically

calculated
	% of

Total budget

automatically

calculated
	% of

Total budget

automatically

calculated

	ERDF
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	IPA
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	Total EU funds
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated


D.6 Net revenues
 (automatically generated based on Part B)

	Partner
	Amount

	PP1
	Automatically calculated

	PP2
	Automatically calculated

	PPn
	Automatically calculated

	Total
	Automatically calculated

	% of Total budget
	Automatically calculated

	ERDF
	Automatically calculated

	IPA
	Automatically calculated

	Total EU funds
	Automatically calculated


D.7 Origin of partner contribution (automatically generated based on Part B)

	Partner
	Name of organisation/ source of contribution or Own resources
	Nature of the contribution private/public
	% of total partner contribution
	Cash contribution

	PP1
	automatically filled in from PART B
	automatically filled in from PART B
	automatically calculated
	automatically

calculated

	PP2
	automatically filled in from PART B
	automatically filled in from PART B
	automatically calculated
	automatically

calculated

	PPn
	automatically filled in from PART B
	automatically filled in from PART B
	automatically calculated
	automatically

calculated

	sub-total public contribution
	automatically calculated
	automatically calculated
	automatically

calculated

	sub-total private contribution
	automatically calculated
	automatically calculated
	 automatically

calculated

	Total
	automatically calculated
	automatically calculated
	automatically

calculated


D.8 Partner budget - overview per WP/ per budget line

Partner 1:  XXXXXXXX 

	WP number
	Preparation costs
	Staff costs
	Office and administra

tion
	Travel and accommoda

tion
	External expertise and services
	Equipment
	TOTAL BUDGET
	(Net

revenue)
	TOTAL ELIGIBLE BUDGET


	WP0
	automatically

calculated
	N/A
	N/A
	N/A
	N/A
	N/A
	automatically

calculated
	automatically

calculated
	automatically

calculated

	WP1
	N/A
	automatically

calculated
	automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated 
	automatically

calculated

	WP2
	N/A
	automatically

calculated
	automatically

calculated (flat rate))
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	WP3
	N/A
	automatically

calculated
	automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	WPx
	N/A
	automatically

calculated
	automatically

calculated (flat rate)
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	Total
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated
	automatically

calculated

	% of

Total budget
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated
	%

automatically

calculated 
	100%
	% of

Total budget

automatically

calculated
	% of

Total budget

automatically

calculated


PART E - Lead Partner confirmation and signature page
By signing the application form the Lead Partner on behalf of all partners, confirms that:

· the project neither in whole or in part has or will receive any other additional EU funds (except for the funds indicated in this application form) during the whole duration of the project;

· the project partners listed in the application form are committed to take part in the project’s activities and financing;

· the project is in line with the relevant EU and national/regional legislation and policies of the regions and countries involved;

· the Lead Partner and the project partners will act according to the provisions of the relevant national and EU regulations, especially regarding structural funds, public procurement, state aid, equal opportunities and sustainable development, as well as the specific provisions of the programme;

· the project respects equal opportunities and non-discrimination and has no harmful impact on the environment;

· the information in the application form is accurate and true to the best knowledge of the Lead Partner.

This engagement would be under the condition of confirming all the above mentioned information in the partnership agreement once, the project has been approved by the Steering Committee of the Interreg MED Programme. 

Signature 

· Place and date

· Name of signing person

· Position of signing person

· Signature of Lead Partner 
· Stamp of Lead Partner

� This section includes only elements visible to the applicants. 


� Selected while creation of the Application Form on Synergie CTE.


� Selected while creation of the Application Form on Synergie CTE.


� Selected while creation of the Application Form on Synergie CTE. If after this selection, the Lead Partners realizes that the selection was mistaken, please contact the JS. 


� Mandatory in French and in English. (Eligibility criterion A.5)


� List: Agriculture and fisheries and forestry; Climate change and biodiversity; Clustering and economic cooperation; Coastal management and maritime issues; Cultural heritage and arts; Energy efficiency; Evaluation systems and results; Governance, partnership; Green technologies; Health and social services; Improving transport connections; Innovation capacity and awareness-raising; Institutional cooperation and cooperation networks; Knowledge and technology transfer; Logistics and freight transport; Managing natural and man-made threats, risk management; Multimodal transport; Regional planning and development; Renewable energy; Rural and peripheral development; SME and entrepreneurship; Soil and air quality; Sustainable management of natural resources; Tourism; Transport and mobility; Urban development; Waste and pollution; Water management; Waterways, lakes and rivers.


� List: Product, Process, Marketing and Organisational. Source: Oslo Manual. � HYPERLINK "http://www.oecd.org/sti/oslomanual" �www.oecd.org/sti/oslomanual�


� List: Coastal areas, Urban areas, Islands, Rural areas, Remote areas, Marine areas and Wetland areas. 


� “Not active” status will be used for partners leaving a partnership during the project implementation. In the first Application form all partners must have the status “active”.


� Separate fields for all information required.


� Separate fields for all information required.


� List: 


MED Partner: partners from the MED area


Non MED EU Partner: partner from EU outside of the MED area


IPA Partner: partners form IPA countries


Non EU and non IPA Partner: partners from third countries, outside of the EU and the IPA countries. Only relevant for associated partners.  


� Including public equivalent body. 


� In the case of large organizations, Ministries, Regional Governments and Universities, this information shall be considered at the level of Department/Unit.


� List: 500.000 or less; 500.001 to 1.000.000; 1.000.001 to 3.000.000; 3.000.001 to 10.000.000; more than 10.000.001.


� In the case of large organizations, Ministries, Regional Governments and Universities, this information shall be considered at the level of Department/Unit.


� List: 10 or less; 11 to 50; 51 to 250; 251 to 500; 501 to 1.000; more than 1.001.


� Partner total eligible budget = partner total budget – net revenues


� In the case of IPA partners private contribution is not allowed.


� Cash in-flows directly paid by users for the goods or services provided by the project, such as charges borne directly by users for the use of infrastructure, sale or rent of land or buildings, or payments for services less any operating costs and replacement costs of short-life equipment incurred during the corresponding period. (Article 61.1 CPR).


�  Separate fields for all information required.


�  Separate fields for all information required.


� In the case of large organizations, Ministries, Regional Governments and Universities, this information shall be considered at the level of Department/Unit.


� List: Methodology; Data research; Analysis; Study; Development; Testing; Evaluation; Communication; Capitalisation; Transfer; Networking; Training. (only one choice possible)


� List: operational; institutional; scientific. (only one choice possible)


� Separate fields for all information required. 


� In the case of associated partners form third countries select “other country” on Synergie CTE. And include the name of the country in the field town (For example: Rabat – Morocco).


� List: 


MED Partner: partners from the MED area


Non MED EU Partner: partner from EU outside of the MED area


IPA Partner: partners form IPA countries


Non EU and non IPA Partner: partners from third countries, outside of the EU and the IPA countries. Only relevant for associated partners.  


� Including public equivalent body.


� Separate fields for all information required.


� Separate fields for all information required.


� In Art 12.4, ETC Regulation stipulates four cooperation criteria that specifically characterise territorial cooperation projects. Partners of ETC projects shall cooperate in at least three of those criteria, the first two criteria being compulsory.


Joint development means that the project idea and scope are jointly developed by the partners: All partners contribute to the development of the project proposal; Partners define how the project will operate: joint development of objectives, results and outputs, budget, timing and responsibilities on work packages and activities; Partners identify the knowledge and experience which each partner brings to the project and what each partner expects to get from the project; This approach secures the joint activities and joint results required by the Programme.


Joint implementation means that the activities, outputs and results are jointly realised by the partners: The Lead Partner bear the overall responsibility for the project, whereas all partners take responsibilities for different parts of the implementation; Each project partner responsible for a Work Package coordinates the partnership regarding this WP, ensures that planned activities are carried out, milestones are met and unexpected challenges to implementation are dealt with; Several partners contribute to each work package, as per the working plan.


Joint staffing means that all partners assume the necessary role to coordinate and take a part of the responsibility of the project implementation: All project partners have a defined role and allocate staff to fulfil this role; Staff members coordinate their activities with others involved in the activity or Work Package and exchange information regularly; There should be no unnecessary duplication of functions in different partner organisations (for example, one project manager per project, rather than several).


Joint financing means that all partners contribute financially to the project resources: The project has a joint budget with funding allocated to partners according to the activities they are carrying out (the budget split reflects partner responsibilities); The budget includes annual spending targets and spending targets per Work Package; Generally, all partners contribute financially (through national public or private contribution and through the advance payment of project expenditures); All partners participate financially in common activities and joint outputs: through budget split according to responsibilities allocated to each partner, not through shared costs that are not allowed by the Interreg MED Programme. Not to be mixed up with “shared costs”. 


� This selection must be coherent whit the selection of the specific objective made while the creation of the proposal in Synergie CTE. 


� To avoid double counting of target groups, the quantification of the target groups reached had to be taken out of the work plan section. This section can be filled in only if the work plan has been completely filled in. The identification of relevant target groups for your project must be made while describing the WP.


� Preparation costs can not exceed the lump sum of 30.000€ set by the Interreg MED Programme.


� E/F: Preferably in English and French. This is not an eligible criterion.  


� E/F: Preferably in English and French. This is not an eligible criterion.  


� Projects should define their own communication objectives explaining how they are going to use communication in order to achieve each one of the specific project objective established. These objectives should be SMART (specific, measurable, assignable, realistic and time-related). 


Besides, for each communication objective, please detail the tactics and tools to achieve your communication objectives. For example: if you wish to reach a certain target in a specific territory or target group, you might propose a tactic based on media or a social media posts during a certain period in order to maximize a certain effect or message.





� Including “other” when the target group is the partnership or the activity concerns the participation in external events.  


� All planned activities or actions, which will be carried out outside the eligible area of the fund should be identify while drafting the activities in the work plan and described (including activities by partners located inside and partners located outside (the Union part of) the programme area). In line with Art 20 ETC Regulation, the benefits of any activity carried out outside (the Union part of) the programme area need to be justified.


� Based on trimesters. 


� Deliverables. 


� Outputs.


� In each table, a line for each partner and WP with budget entered in the work plan will appear. 


� Total eligible budget = Total budget - net revenues.


� For further information, please refer to section 2.2.1 of the Programme Manual 


� Total eligible budget = Total budget - net revenues.


� Total eligible budget = Total budget - net revenues.


� Total eligible budget = Total budget - net revenues.


� Total eligible budget = Total budget - net revenues.


� In the case of budget of WP 1 and 2, it will be split between the modules taking into account the budget of each Module regarding the total budget of technical WPs.  


� Total eligible budget = Total budget - net revenues.


� Cash in-flows directly paid by users for the goods or services provided by the project, such as charges borne directly by users for the use of infrastructure, sale or rent of land or buildings, or payments for services less any operating costs and replacement costs of short-life equipment incurred during the corresponding period. (Article 61.1 CPR).


� Total eligible budget = Total budget - net revenues.
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