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IMPORTANT NOTICE: the non-respect of the procedures stated hereafter will entail the  

non-admissibility of your application. 

 

 

You have until the April 27th 2012, 8.00PM (GMT + 1) to submit your application.  

 

1 Contents of  proposals 

What? 

The application (hard copy) has to contain the following elements: 

 

- The project application form signed and stamped in original (scanner, photocopy or electronic signatures will be 

refused), with the complementary information described below.  

- Letters of commitment from all participating partners with the annex named “pedagogic file” filled in by each partner, 

signed and stamped in original  

- Questionnaire “State aid” or “de minimis” declaration from each partner signed and stamped in original. 

 

 

IMPORTANT:   

For letters of commitment and annexes (pedagogic file and State Aid or “de minimis” declarations) > for the Lead 

Partner only original documents will be accepted. 

For the partners, copies will be accepted under the condition that the originals are provided within 15 working days 

after a request by e-mail from the JTS (see details in page 5) 

 

The original signed and stamped partnership agreement shall be sent both in paper and electronic version once the 

proposal is selected and before the signature of the subsidy contract (to be done within three months starting from the 

day of the MED Managing Authority communication of the approval of the project). 

 

 

The list of the documents to be used and to be taken into account for presenting a proposal is available on the MED 

Programme Website: http://www.programmemed.eu/. 

 

 

Note that in accordance with the Terms of Reference, some complementary information to be attached to your 

application is required in an obligatory way according to the models/templates provided in the application pack, 

simple text only, notably: 

1) Project’s governance system (organization chart) to provide in electronic version and paper version; 

2) Short description on how economic and institutional sustainability will be guaranteed by project actions (once 

finished) to provide in electronic version and paper version; 

3) Logical framework to provide in electronic version and paper version; 

4) Only if the project involves pilot actions: a description of these activities, to provide in electronic version and paper 

version. 

See templates in the Application Pack 

 

http://www.programmemed.eu/
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2     Modalities for submission  

Where and When? 

The applications have to be sent to the Joint Technical Secretariat (JTS) from February 27th and no later than April 27th 2012 

included - 8.00PM (GMT + 1). 

How? 

The submission of the application must imperatively be submitted through 3 ways / to be sent under the following three 

forms before the end of the call: 

1/ PRESAGE CTE,  

2/ by regular mail (hard copy), and 

3/ by e-mail.  

Paper and e-mail versions of the application form must be identical to the form validated on PRESAGE CTE (with the mention 

“submitted version”): only the page 1 of the application form paper version (point 2 of the summary, signatures) can have the 

mention “draft” in order to facilitate the signature by the legal representative of the Lead Partner. 

Details?  

1/Submission and validation of the application on the Monitoring System PRESAGE CTE 

The application must be submitted and validated in the Monitoring System of the MED Programme PRESAGE CTE (available 

at the following address: https://med.presage-cte.org) before April 27th 2012 (GMT + 1). Once the application is entirely filled, 

the submission will only be effective after having pressed the VALIDATION button (a confirmation e-mail is automatically 

sent by the system when the validation has been performed correctly). Should you encounter any problem in filling or validating 

the application form in PRESAGE CTE, it is imperative to contact the JTS before the closure of the call.  

 

Any application not validated on PRESAGE CTE (in respect of the expected coherence checks) will not be accepted. 

Coherence checks can be made during the whole period of the application’s drafting: it’s highly discouraged to wait 

until the final drafting unless you dispose of enough time for any possible correction.  Be careful not to let any results 

of coherence checks in red on Presage: they must be green even when they are not blocking. 
 

 

2/ Sending by post of the application file hard copy 

A paper version (.PDF version of the application validated on Presage CTE) of the application signed and stamped in original 

(no scan, stamp or electronic signature) by the representative of the Lead Partner and complementary information requested, 

all Commitment letters (of the Lead Partner and of each partner) with the annex “pedagogic file” as well as the questionnaire 

“State aid” or “de minimis declaration” duly filled of all partners plus extra information in simple text must be sent before 8.00PM  

on April 27th 2012 (GMT +1), postal stamp as proof, by regular mail, either as a registered letter or by carrier (DHL, UPS, etc.), 

to the postal address of the JTS only: 

Joint Technical Secretariat MED (JTS MED) 

Région Provence-Alpes-Côte d'Azur 

27, Place Jules Guesde – 13481 MARSEILLE Cedex 20 

France 

 

https://med.presage-cte.org/
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Attention: only the date on the official mailed envelope can be taken into account (postal stamp or date stamp of private 

company as proof), no other receipt will be valid (receipt of deposit of the envelope of a dispatch rider for example). 

 

All the above elements (application, Commitment letters with annex and State aide questionnaire /de minimis) must be 

sent to the JTS in one single envelope. The envelope must bear the wording “Targeted Call – Priority axis 3”, the name 

and the acronym of the project, the name of the Lead Partner and the number of the Axis targeted. 

 

 

Concerning the paper version of the application file: 

 The .PDF version of the validated application must bear the wording « submitted version » printed on every page 

(except on page 2 which main contain the word “draft”). If it is not the case, be careful, because this means that you 

did not correctly validate your application form on PRESAGE CTE.  

 The paper version must be dated and signed in original handwriting (not with a stamp containing the signature) 

by the Lead Partner in the space provided (point 2. Official signatures of the application form) with the official stamp of 

the structure/organisation/ institution of the Lead Partner (“draft” mention possible only on this page) 

 The paper version of the signed application must be in the working language chosen for the project (English or 

French). It is sufficient to send only the signed version of the application in the language chosen for the project. It is not 

necessary to send the paper version in the second language of the Programme to the JTS. 

 Complementary information is requested (See above page 2) 

 

Concerning the Commitment letters 

 The postal sending of the paper version of the application must include all the Commitment letters and pedagogic files 

of each partner, dully fulfilled, signed and stamped in original. Lack of the Lead Partner originals with the first postal 

sending of the paper version cannot be corrected later. For the rest of partners, copies can be sent initially, but original 

will have to be sent later.  

 You must use the standard documents provided by the Programme (in the application pack published on the 

Programme Website: www.programmemed.eu). No other type of document and no modification to the standard 

document provided will be accepted unless you have the written agreement from the JTS MED.   

 The commitment letter specifies the precise amount of the national co-financing corresponding to the total ERDF/IPA 

amount requested by each partner in the Application from. (See section V.1 Funding per partner - Public total financing 

of each partner) 

 

3/ Sending by e-mail of the electronic version (PDF Format) of the application form validated on PRESAGE CTE 

A copy of the application form (.PDF version of the application submitted and validated in PRESAGE CTE) plus extra 
information in simple text, as well as a scan of Commitment letters, with their annex “pedagogic file” and questionnaire “State 
aid” or “de minimis” declaration from each partner, must be sent before 8.00 PM on April 27th 2012 (GMT +1) to the JTS at the 
following address:  

stc-med@regionpaca.fr 

For technical reasons linked to the electronic mailbox, scans of the Commitment letters can be sent using one or more 
separated and numbered e-mails (the MED JTS mailbox accept a maximum of 6 Mega per e-mail). 

 

ATTENTION: Document sent by e-mail must be identical to the ones sent by post.   

 

http://www.programmemed.eu/
mailto:stc-med@regionpaca.fr
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General terms  

We kindly remind you that it is essential to also consult the reference documents of the Programme (Operational programme, 

Implementation guide and Terms of Reference) when preparing your project. In addition it is advisable that you pay attention to 

the following: 

- For the application, all accessible sections provided in PRESAGE CTE must be filled in. 

- Only the translation of the three sections “short description”, “theme” and “summary” in the other official programme 

language than the one chosen by the project is mandatory. You must pay particular attention concerning the quality of 

the translation. The latter must be clear and comprehensible. (For others bilingual sections when the system asks the fill 

in, it will be possible to put a simple character) 

- The financial section (budget) of the application must be coherent with the budgetary elements of the financial plan. 

PRESAGE CTE will perform coherence checks and will prevent application from any validation if inconsistencies occur. 

- The ERDF co financing rates for each country of the Programme must be observed (75% or 85% maximum 

following EU partner country, 85% for the IPA funds) as well as the budget threshold set, for the most important 

partner (20% of the total eligible budget: ERDF+IPA+national cofinancing) and the most important country (30% of the 

total eligible budget: ERDF+IPA+national cofinancing). If the project includes IPA partners, the calculation of the 

percentage is also based on the TOTAL BUDGET including ERDF+ IPA+national cofinancing. 

- The postal and e-mail addresses of the JTS must be scrupulously observed for the sending of the paper version and 

electronic version of the application. If the JTS does not receive them, you will need to provide a proof of the correct 

sending within the deadlines (postal or electronic mail acknowledgement of receipt …). This proof cannot be only a copy-

paste of an e-mail text but mandatory the original sent to the JTS.  

- For the signature of the hard copy of the application, as well as all documents requested with original signature, 

scanned, photocopied, electronic as well as stamp signatures will be refused  

- All the project activities must finish June 30th 2015 at the latest. The project duration won’t go beyond this date. Common 

costs  among partners are not allowed (Monitoring Committee decision on 22-23 February 2011)  

- Once you validate your electronic application form, you cannot modify it anymore, except if the JTS cancel your 

validation to your request (if the Call for Proposal deadline is not reached). 

We invite you to fill in your application in PRESAGE CTE as early as possible. You can fill in the different sections as you 

progress in the preparation of the application file and modify them after if needed (before the final validation of course). You can 

also launch the coherence checks throughout the drafting and before the final validation to correct eventual inconsistencies.  

Do not hesitate to contact the JTS for any further information.  

 

3 Eligibility and evaluation criteria 
 

See the eligibility and evaluation grid MED, included in the “Application pack”  

 

Before the treatment and the evaluation of any application, questions concerning the eligibility will be studied by the JTS in 

order to verify the respect to the eligibility criteria established in the framework of this call. The non-respect of any of these 

criteria will make the whole project ineligible. Kindly check the eligibility and evaluation grid MED, included in the “Application 

pack”. If you have any doubt, do not hesitate to contact the JTS.  

 

More information is available in the “Implementation Guide” published on the MED Programme Website: 

http://www.programmemed.eu  

(Please take into account the Implementation Guide is only a general reference: specific criteria for the targeted call 

are not mentioned in it). 

http://www.programmemed.eu/
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We remind you to pay attention to the LP head office that must be mandatory within one of the EU regions eligible to the MED 

Programme.   

 

 

 

In case of conflict between the “Implementation Guide” and the Terms of Reference, the latter applies. 

 

 

 

4 Flexibility rules 
 

When final application will be received, during the eligibility check of all applications, the JTS, if relevant, will request Lead 

Partner to correct some administrative mistakes:  

a. One or more partners‘ letters of commitment are not in original version (except for the Lead Partner letter, compulsorily 

in original version);  

b. One or more of the 3 sections “short description, theme and Project summary” are not provided in the second 

Programme’s mandatory language (EN/FR);  

c. One or more documents related to State aids or “pedagogic file” are copies or not yet entirely filled in (however they 

must be signed and stamped); 

d. One or more documents do not include the  date of signature; 

e. The project finishes after June 30th 2015; 

f. The e-mail submission has not been received by the JTS (keep a copy of your e-mail transmission in the format 

outlook “envelope” for any verification of deadline respect). 

 

These paper documents requested must be received within 15 working days (France as reference) starting from correction 

request, sent via email by the MED JTS to the Lead Partner (see below) 

 

The deadlines set for the eligibility check and completion of the administrative file are the following:  

 

27th April 2012, 8pm (GMT+1): deadline for the submission of the application as described above 

3rd July 2012: Eligibility check done 

10th July 2012: Request sent to the Lead partner to complete its application with the original documents as described above 

31st July 2012: Deadline for reception of the documents requested by the JTS  

 

 

5 Complaints procedure 
 

Any complaint following the communication of the results of the instruction and the decision made by the MED Selection 

Committee will have to be done in writing (by e-mail, fax or regular mail) and submitted to the MED Managing Authority. The 

aforementioned complaint imperatively has to arrive from the Lead Partner mentioned in the application form to the JTS within 2 

months starting from the notification by the Managing Authority by postal mail of the official results of the selection. 
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6 Additional Information 
 

Specific information for IPA partners  

 

The partners from candidate and potential candidate countries participating to the MED programme (Croatia, 

Montenegro, Bosnia-Herzegovina and Albania) can participate to this call for projects under the integrated 

management of ERDF and IPA funds, validated by the European Commission on the 16th March 2011 

(Decision C(2011)1706); the global budget of IPA funds allocated to the MED programme between 2010-2013 

is 5,4M€. This envelope will be used without country-specific allocation, to finance the participation of IPA 

partners to MED projects until the end of the programming period. 

 

Please note that no contract between an IPA partner and the Managing Authority of the programme can be 

signed before the signature of the Financing Agreement between the competent Authorities of each IPA 

country in question, the European Commission, and the Managing Authority. 

 

 

Contacts 

You also have the opportunity to obtain additional information from the JTS and National Contact Points at the following addresses: 

Joint Technical Secretariat 

MED Programme 

Conseil Régional  PACA, 27 place Jules Guesde, 13481 Marseille Cedex 20 (France) 

Tel +334 91 57 52 96/51 33 

 

National Contact Points 

 

SPAIN:  

Ms. Marian Uriarte 

Ministerio de Economia y Hacienda 

DG Fondos comunitarios  

Paseo de la Castellana, 162 E-28046 Madrid 

Tél.: +34 (91) 58.35.091 

muriarte@sepg.minhac.es  

 

FRANCE: 

Ms. Laetitia Arnaud-Bedouet 

Chargée de Mission Autorité Nationale MED 

Région Provence Alpes Côte d’Azur 

Hôtel de Région  

27, Place Jules Guesde 

13481 Marseille Cedex 20 

Tél.: +33.488107639 

Fax: +33.491575505 

larnaud@regionpaca.fr  

 

Ms. Marie-Sophie Perrotte  

Chargée de mission (substitute) 

Point de contact national/Autorité nationale MED 

mailto:muriarte@sepg.minhac.es
mailto:larnaud@regionpaca.fr
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Région Provence Alpes Côte d’Azur 

Hôtel de Région  

27, Place Jules Guesde 

13481 Marseille Cedex 20 

Tel : +33 4 88 73 68 48  

Fax : +33 4 91 57 55 05 

msperrotte@regionpaca.fr 

 

GREECE:  

Ms. Mercia Panagiotakou,  

Unit B2 – “Monitoring and management”, Managing Authority of C.I.P. Interreg,  

Ministry of Economy and Finance  

Leoforos Georgikis Sholis 65 

Gr-570 01 Pilea, Thessaloniki, Greece 

Tél.: +30 2310 469660 

Fax: +30 2310 469602 

mpanagiotakou@mou.gr 

 

Mr. Evangelos Vidalis 

Head of Unit B2 – “Monitoring and management”, Managing Authority of C.I.P. Interreg,  

Ministry of Economy and Finance  

Leoforos Georgikis Sholis 65 

Gr-570 01 Pilea, Thessaloniki, Greece 

Tél.: +30 2310 469658,  

Fax: +30 2310 469602,  

evagvida@mou.gr 

 

ITALY :  

Ms. Maria Dina Tozzi 

Ms. Mara Sori 

Ms. Lucia Polverini 
Regione Toscana  

Settore Attività Internazionali 

Piazza Unità d'Italia 1 

50123 Firenze 

Tél.: +39 055 438 4582 

Fax : +39 055 4384110 

med.ncp@regione.toscana.it 

 

MALTA: 

Ms. Celia Mintoff 

Senior Manager 

Territorial Cooperation Unit 

Planning and Priorities Coordination Division 

Office of the Prime Minister 

Valletta VLT 1210 

Malta 

Tél.: +356 2200 1864 

celia.mintoff@gov.mt 

mailto:msperrotte@regionpaca.fr
mailto:mpanagiotakou@mou.gr
mailto:evagvida@mou.gr
mailto:med.ncp@regione.toscana.it
mailto:celia.mintoff@gov.mt
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Mr. Clint Tanti 

Projects Manager 

Territorial Cooperation Unit 

Planning and Priorities Coordination Division 

Office of the Prime Minister 

Valletta VLT 1210 

Malta 

Tél.: +356 2200 1864 

clint.tanti@gov.mt  

 

 

PORTUGAL: 

Ms. Arlete Cruz 

IFDR - Núcleo de Cooperação Territorial e Iniciativas Comunitárias 

Rua da Alfândega nº 170 - 3º -   1100-016 Lisboa    

Tel: +351 218 807 078   

Fax: +351 218 807 079 

arlete.cruz@ifdr.pt   

 

UNITED KINGDOM: 

Mr. Henry J. Casciaro 

Interreg Co-ordinator 

EU Programmes Secretariat 

Government of Gibraltar 

Suite 631, Europort 

Gibraltar 

Tel.:+350 73255 

Fax: +350 71406 

dtiadvice@gibtelecom.net  

 

CYPRUS: 

M.s Litsa Kastanou 

Senior Planning Officer 

29 Byron Avenue 

1409 Nicosia 

Cyprus 

Tel: +35722602890 

Fax: +35722666810 

lkastanou@planning.gov.cy 

 

Ms. Constantia Constantinou 

Planning Officer 

29 Byron Avenue 

1409 Nicosia 

Cyprus 

Tel.: +35722602949 

Fax: +35722666810 

cconstantinou@planning.gov.cy 

mailto:clint.tanti@gov.mt
mailto:arlete.cruz@ifdr.pt
mailto:dtiadvice@gibtelecom.net
mailto:lkastanou@planning.gov.cy
mailto:cconstantinou@planning.gov.cy
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Ms. Anthi Philippidou 

Planning Officer A´ 

29 Byron Avenue 

1409 Nicosia 

Cyprus 

Tél.: +35722602892 

Fax.:+35722666810 

aphilippidou@planning.gov.cy 

 

SLOVENIA : 

Ms. Eva Stare  

Ministry of the Environment and Spatial Planning 

Directorate for European Affairs and Investments, International Relations Division 

Dunajska 47, 1000 Ljubljana, Slovenia 

Tel : +386 1 478 7023 

Fax: +386 1 478 7247 

eva.stare@gov.si  

 

CROATIA : 

Mr. Neven Crvenković 
Expert Advisor 

Department for Cross-Border Cooperation 

Sector for Regional Development and Cross-Border Cooperation 

Directorate for Integrated Regional Development 

Miinistry for Regional Development, Forestry and Water Management 

Trg kralja Petra Krešimira IV. br. 1 

Zagreb HR-10 000, Croatia 

tel: +385 1 63 91 915 

fax: +385 1 63 91 993 

e-mail: neven.crvenkovic@mrrsvg.hr 

 

MONTENEGRO : 

Ms. Marija Maras 

Advisor 

Secretariat for European Integration 

Stanka Dragojevića 2 

81000 Podgorica, Montenegro 

Tél.: +382 20 246 264 

Fax: +382 20 244 824 

marija.maras@gov.me    

 

BOSNIA-HERZEGOVINA: 

Ms. Mersiha Zuban 

Senior Specialist 

Directorate for European Integration of Bosnia and Herzegovina 

Sector for Coordination of EU Assistance Programmes 

Trg BiH 1, 71 000 Sarajevo 

Tél.: +38 7 33 703 190 

mailto:atheophilou@planning.gov.cy
mailto:eva.stare@gov.si
mailto:neven.crvenkovic@mrrsvg.hr
mailto:marija.maras@gov.me
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Fax: +38 7 33 703 198  

mzuban@dei.gov.ba  

 

ALBANIA : 

Ms. Kebjana Haka  

Specialist of the Cross Border Cooperation Unit 

Ministry of Integration of the Republic of Albania  

Rr: “PAPA GJON PALI II” No.3 

Tirana, Albania 

Tel: +355 4 2 228623  

Fax: +355 4 2264836 

kebjana.haka@mie.gov.al 

 

Ms. Sonja Mati 

Sp on CBC Unit 

Ministry of European Integration 

sonja.mati@mie.gov.al 

mailto:mzuban@dei.gov.ba
mailto:kebjana.haka@mie.gov.al

